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. OBULIUE IHHOJIO)KEHUS

AAHHBIM PabOTHHKOB OpraHu3ary. [lon paGoTHukamu ll0IpasymeBarotes nuna, 3aKIIIOYHBILHE
TPYZA0BOH jorosop ¢ MyHunuunasnsaemv ABTOHOMHBIM  JTOIIIKOJILHBIM 00pa3oBaTeTbHBIM
YIpeKaeHueM «JleTckuii cay Nol7 r. Yensbuucka» (nazee — MADIOY «JIC Nel7 r.
‘-Ienﬂ6HHc1<a»).

2. Uenb nactosmero Honoxenus - sanmra NMEPCOHATBHEIX TaHHBIX PaGOTHHKOR OpraHu3anuu
OT HECAHKLMOHHUPOBAHHOTO A0CTyna U pasriamenus. [lepconanbubie nannpe BCeria sBIsIOTCS
KOHQ)HﬂeHuHaanoﬁ, CTPOro OXpaHseMoii HH(pOopmanueii,

3. OcHoBanuem AL pa3paboTku  Hacrosimero [onoxenus ssasrores Koncrurynus PO,

4. Hacrosimee [Tonoxenue u H3MEHEHHS K HeMy yTBepikaarorcs saBenyromnm MAJZIOY «JIC
Nel7 r, Yensbunckay, Coracyerest  npocor3upmv KOMHTETOM, U BBOgsTCH [IpHKa30M
3aBenyromero. Bee paGotuuky OPraHHM3aluu OJKHBI ObITE O3HAaKOMJIEHBI Toj pacnucky c
NanubM [Tonoxennem g H3MEHEHHSIMH K HeMmy.

Il IOHSITUE U COCTAB INIEPCOHAJIbHBIX AAHHBIX

TaKkxke cBeleHus o axrax, COOBITHSX W 00CTOATE ILCTBAX JKH3HM paboTHuka, NI03BOJISIIOII e
HIACHTHOHIMPOBATE ero JIHYHOCTD.,

6. Cocras nepconaapupix JaHHBIX paboOTHHKA:
1) ankera:

2) aBToGHOrpadus;

3) oGpazoBauue:

4) cBeaeHus o TPY110BOM 1 001em craxe:

5) cBeneHus o TpeabLyIIeM MecTe paGoThI:

6) cBeneHus 0 cocTase CeMbH;

7) nacnoprueie JIaHHBIE;

8) cBesieHns 0 BouHCKkOM ydere;

9) cBenenus o 3apaboTHOI riaTe COTpYyIHHKA;
10)cBenenus o COLMAJIBHBIX JIbrOTaXx:;

11) CIICLHAIBHOCTB:

12) 3anumaemasg JIOJIKHOCTE;

13) pazmep 3apabOTHOM muaTkr:

- HalM4ue cymmmocrei:




- @JIpec MeCTa KHUTE/IbCTRA,
- IOMalIHKH TesedoH;

- COZIGpKAaHHUE TPYA0BOrO J0r0BOpA;

- COZACpIKaHMe NeKIapallly, 101aBaeMoil B HaJIOrOBYIO MHCIEKIIHIO,

- MO/UTHHHHUKH W KOTHH IIPUKA30B 110 JIHYHOMY COCTaBy: y

- JIMYHBIC Z1e/1a U TPY10BbIE KHHIKKH COTPYAHUKOB:

- OCHOBAHHS K IIPHKA3aM 10 JIHYHOMY COCTaBy;

- ACMa, coxepXallMe MaTephalbl 10 MOBBILICHHIO KBATHQHKAME M  NepernoAroToBke
COTPYHHKOB, HX aTTeCTallHH, CITyKeOHbIM pacciie10BaHusIM;

- KOIHH OTYETOB, HANPABJIAEMBIE B OPraHbl CTaTUCTHKH;

- KOIHH T0KYMEHTOB 06 06pasoBanuu;

-~ PE3YIBTaThl MEIAHMUMHCKOrO 00CIeNI0OBaHUS Ha [IPEAMET TOAHOCTH K OCYLIECTBICHHIO
TPYJOBBIX 00A3aHHOCTEIH:

- poTorpaduu u uHbIe cBENCHHSL. OTHOCSILIMECS K IIEPCOHAIbHBIM J1aHHbIM paboTHuKa;

- PCKOMEHIALHH, XapaKTePUCTHKH H T.I1.

7. JlaHHble NOKYMEHTbHI SBJISIOTCS KOHUIeHIMANbHBIMU.  Peiim KOH(UICHUHATBHOCTH
NICPCOHANBHBIX NAHHBIX CHUMACTCS B CITy4asx 00e3/IHUHBAHMS HJIH 10 HCTeYeHUH 75 JIeT cpoka
XPaHCHHUsI, €C/IH HHOE HE OINpPE/Ie/IeHO 3aKOHOM.

II1. OBSI3AHHOCTH PABOTOJIATEJISI

8. B uemnsx o6ecrneuenus paB ¥ CBOOOA 4enoBeKa M rpakiaHuHa pabotozarens u ero
MPEACTaBUTEAN NpH  00paGoTKE MEpPCOHANBHBIX AAHHbIX paboTHuKa 00s13aHBI cOGMIONATE
caenyromue odume TpeGoBaHus:

9. O6paboTKa MepcoHaTBHBIX TAHHBIX PabOTHHKA MOXKET OCYILECTBIATHCS HCKITIOUUTENIBHO B
LeJIsX obecreyenns coOMONCH S 3aKOHOB 1 HHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COMEHCTRHS
paboTHHKaM B TpyaoycTpoiicTse, 00YYEHHHU U NPOABHIKEHHHU 110 ciayx0e, obecrieueHns: TMYHOH
OesonacHocTH  paGoTHHKOB, KOHTPOJISl KOJIMYeCTBA M KAyecTBA BBIMOIHIEMO] paboTel u
o0ecreueHns coXpaHHOCTH HUMYIIECTBA.

10. Ilpu onpenenenun obvema u COZepxkaHus 00pabaTeiBaeMbIX MepPCOHATBHBIX JTaHHBIX
paboruuka pabotonarens 1omKen PyKoBoacTBOBatThest Konctutynwmeit Poccuiickoi Deneparyu,
Tpynosbim konexcom P® u unpivu (enepanbHbIMHU 3aKkoHaMH.

11. Bce mnepconanbHbie nanHbIe paboTHuka caexyer [I0JIydaTb 'y Hero camoro. Ecau
[ICPCOHANIbHBIC  TaHHbIE PAOOTHUKA BO3MOYKHO MOJIYYHTb TOJNBKO y TpPEeTheH CTOPOHBI, TO
PabOTHHK NO/KeH OBbITh yBEAOMJICH 00 3Tom 3dpaHee M OT HEro JO/KHO OBITh MOJTydYeHo
MHCbMEHHOE cornacue. PaGotonares no/mkeH coobuwuTs PabOTHHKY 0 LensX, NpeanonaraemMpix
HCTOYHHKAX U CrIOCO0AX MOMYUYCHHS NepPCOHATbHbIX AQHHBIX, @ TAKKe O XapaKTepe I10U1ekKalixX
TOy4CHHIO NEPCOHANBHBIX AAaHHBIX M MOCIEICTBHSX OTKa3a pabOTHHKA JaTh MHCHMEHHOE
COrjlacHe Ha UX MOJIyYEHHUE.

12. PaGorozatens He umeer fipaBa Moly4aTb W 00pabaThiBaTh NepCOHAIbHBIE NAHHbIE
PabOTHHKA O €ro MOJHTHYECKHX, PCJIMTHO3HBIX H MHBIX yOEXKICHHSX M YACTHOH KM3HK., B
ClIydasx, HeMOCPEACTBEHHO CBA3AHHBIX C BOTIpOCAaMH TPYIOBBIX OTHOLICHHH, B COOTBETCTBHHU CO
¢t. 24 Konerutyuun Poccuiickoii Denepanuu paboronares BIIpaBe 1osyyars u oOpabarsiBaTh
AQHHBIC O YACTHOM JKH3HU PabOTHHKA TOJIBLKO C ero ITMCBMEHHOTO COTJIacHs.

13. Paboromarens me wumeer fpasa noiyyatb u 00pabaThiBaTh NepCcOHATbHbIE JlaHHbIE
paboTHHKAa O ero wieHcTee B OOILECTBEHHBIX OOLEAUHEHUSX HIH ero PO COIO3HOI
ACATC/IBHOCTH, 32 HCKIIFOYEHHEM CJly4Yaes, [IPEIYCMOTPEHHBIX (heiepaIbHBIM 3aKOHOM.

14. Ilpu npusstum pewenuii, 3aTparuBaloluX HHTepechl paGOTHHKaA, paGOTONATENh HE HMeeT
TpaBa OCHOBBIBATBbCS HA ME€PCOHATBHBIX JAHHBIX PabOTHHKA, MOTYYEeHHBIX HCKIIOUUTENLHO B
Pe3yJIbTaTe HX aBTOMATH3UPOBAHHOMN 06PaGOTKH HiTH 3JIEKTPOHHOIO MOJIyYEHHS.
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15. 3ammra nepcoHanbHBIX AaHHBIX pabOTHHKA OT HENpPaBOMEPHOrO MX HCIIOJIb30BAHHS WIn
YTpatbl J1O/KHA ObITh obecreyeHa paGoTogaTesieM 3a cueT ero CPeACTB B TOpsKe,
YCTAHOBJICHHOM (heiepaibHBIM 3aKOHOM.

16. PaGoThmku u ux npexcraBuTenH AOJKHBI  OBITh  O3HAKOMJIEHBI 110 pacmucky ¢
AOKYMEHTaMH OpraHW3alliH, yCTAHABIMBAIOIIMMH HOPSI0K 00paboTKM MEPCOHANBHBIX JAHHBIX
pabOTHHKOB, a Takxke 06 ux npaBax v 0083aHHOCTSX B 3TOMH 06J1aCTH.

17. PaGOTHHKH He HOIKHBI OTKA3BIBATHCS OT CBOKX [paB Ha COXpPaHEHHE U 3aILUTY TAHHEbI.

IV. OBSI3AHHOCTH PABOTHUKA

PaGoTtHuk 06s3an:

18. TlepemaBatb paGoromatenro wuam  ero IPECTABUTENO  KOMILIEKC  JOCTOBEPHBIX
AOKYMCHTHPOBAHHBIX MEPCOHAIBHBIX JaHHBIX, NEpedeHsb KOTOPBIX ycTaHOBJIEH TpyaoBbim
KozeKkcom PO,

19. CBoeBpemeHHO B pasymHbIit CPOK, HE NpPEeBbIIAIOMNH 5 [Hel, coobiaTs paGoToxaresio o6
H3MEHEHHH CBOMX NEPCOHAIBHBIX JaHHbIX.

V.IIPABA PABOTHHUKA

PaGoThuk umeet npago:

20. Ha nonHyto undpopmanuio o ceoux [IEPCOHANBHBIX JaHHBIX H 00paboTKe ITUX JAHHBIX.

21. Ha cBoGoausiii Gecruiathpiii AOCTYIL K CBOHM MEPCOHA/IBHBIM 1aHHBIM, BK/IOYAS PABO HA
flojly4eHne  konmui Jt000oH 3anucu, copepkarieit IEPCOHANIbHBIC JIaHHBIE COTPY/AHMKA, 3a
HCKIIIOUCHHEM CITy4aeB, pe/lyCMOTPEHHBIX 3aKOHOAATENbCTBOM PD.

22. Ha 1ocTyn K MEeIMIMHCKHM JaHHBIM C TMOMOLIBIO MEAMUMHCKOTO CIEUHATHCTA [0 CBOEMY
BbIOOpY.

23. TpeGoBath 06 HCKIIOYEHHH WIH HUCIIPAB/ICHHH HEBEPHBIX MJIM HEMNOJIHBIX MEPCOHANBHBIX
AAHHBIX, a TaKKe [aHHBIX, 00pabOTaHHBIX C HApyLIeHHeM TpeOOBaHMii, ONpeseIeHHBIX
TPYROBbIM = 3aKOHOZAATebCTBOM. Ilpn oTkase paGoTomaTenss HCKITIOUHTE HIIH  UCIIPAaBUTH
fICPCOHATbHBIC AHHBIC COTPYAHHKA OH HMEeT I[IPaBO 3asBHTb B IIHCBMEHHOH  hopme
paboTonareno o cBOeM HecoraacHu ¢ COOTBETCTBYIOIIMM 0OOCHOBAHMEM TaKOTO HECOTTIACHSL.
[lepconanbuble  pamHble  OLEHOYHOrO XapakTepa COTPYAHHK HMEET [IpaBO JOMOJIHHTh
SIB/ICHHEM, BBIPAKAIOLIMM €0 COOCTBEHHYIO TOUKY 3pEHHUS.

24. TpeGoBatb 06 M3BelIeHNH pabGoTonarenem Bcex il KOTOpbIM paHee ObUIH COOOIIEeHBI
HEBCPHBIC HJIH HETIOJIHbIE EPCOHANbHbIEC JaHHbIE COTPYAHHKA, 000 BCex IIPOM3BEJICHHBIX B HUX
HCKITIOYEHHUSX, HCIPABICHUSIX MJIH JOTIOIHEHUSX.

25. ObxanoBatb B ¢y no0bie HETpaBOMEpHbIe NeHCTBHs MM Ge3aeicTBUe paboToaTens npu
00paboTKe H 3alliTe €ro NepCOHATLHBIX JAHHBIX.

V1. CbOP, OBPABOTKA U XPAHEHMUE IIEPCOHAJIBHBIX JIAHHBIX

26. OO0paboTKa MNEepCOHATBHBIX  JAHHBIX paboTHHKa - 9TO mony4eHwe, XpaHeHue,
KOMOMHHpOBaHHe, Nepemaya WiM m06oe Apyroe HCIOAb30BaHHE NEPCOHATIBHBIX JaHHBIX
paboTHHKA.

27. Bce nepcoHanbHble AaHHBIC paboTHHKa cleayeT mosyyath y Hero camoro. Eciu
[ICPCOHANIbHBIC JaHHble PaOOTHUKA BO3MOIKHO TIOy4UTb TOJBKO Y TPeTheH CTOPOHBI, TO
PabOTHHK JOKeH GBITh YBEZOMJIEH 06 3ToM 3apaHee M OT HEro J0/DKHO OBITh MOIy4eHO
MHCBMEHHOE COrJIacHe.

28. PaGoToxatens momkeH cooGunTh PabOTHHKY O LEJSX, MPeANoIaraeMbiX HCTOYHMKAX U
Crocodax MoJyYeHHs NepCOHANbHbBIX JAHHbIX, 4 TakikKe o XapakTepe MOUICIKAILNX MTOJIyYeHHIO
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TICPCOHATLHBIX JaHHBIX M IOC/IEACTBHAX OTKa3a pabOTHHKA 1aTh MUCHMEHHOE corjacue Ha Mx
HOJTyYeHHE.,

29. PaGoTtHuK npenocTaBiser paboToxaTeno A0CTOBEpHBIE CBENCHHS O cebe. PaGoroznarens
[IPOBCPACT JOCTOBEPHOCTh CBEJICHUH, CBEpsis JaHHbIE, [peloCTaB/IeHHbIE pPabOTHUKOM, ¢
HMCIOWMMHCS Y pabOTHHKA JoKymeHTamu. [Ipenoctabienue PabOTHUKOM  TOTOKHBIX
AOKYMCHTOB WJIH JIOXKHBIX CBEJCHHH IIPH MOCTYILICHHH Ha paboTy sBsleTCs OCHOBaHHEM /s
PacTOpIKeHHUsl TPY10BOTO 0r0BOpA.

30. Ilpu moctynnenun ua paboty pabGoTHHK 3anonHseT aHKeTy.

31. Aukera npeacTapiseT co6oii TICpeHeHb BOMPOCOB O MEPCOHAIBHBIX AaHHBIX paGOTHHKA.

32. AHKeTa 3anosHsercs PabOTHHUKOM CaMOCTOSITE/bHO. Ilpu sanonuennn ankersr paGoruk
AO/KCH 3aNONHATL BCe ee rpadbl, Ha BCE BOMPOCH JABATh MOJIHbIE OTBETBI, HE JOMYCKAaTh
HUCTIPAB/ICHUH HIIH 3a4€pKHBAHUIL, IPOYEPKOB, TIOMapoK B CTPOrOM COOTBETCTBHH C 3allHCSIMH,
KOTOpPBIC COAEPIKATCSI B €r0 JIMYHBIX J0KYMEHTAX.

33. AHKerta paGOTHHKa J0/KHA XPaHHTLCS B JIMUHOM Jesie paboTHHKA. B nuuHOM fene Tarske
XPaHATCA HHbBIC JTOKYMEHTBI NEPCOHAIBHOIO YYeTa, OTHOCSIIHECS K [IE€PCOHANBHBIM JaHHBIM
padoTHHKa.

34. Jln4Hoe feno paGoTHHKa odopmIIsieTcs rocie u3naHus TIpHKa3a o npueme Ha padory.

35. K kaxzaomy mynomy ey npuiaratores 1pororpadus paGornuka pasmepom 3x4.

36. Bce N0KyMeHTBI, MoCTynamoume B JIHYHOE ACJIO, pacrosaratoTcsi B XPOHOJIOTHUYECKOM
nopszke. JINCTbl TOKYMEHTOB, MOAIIMTHIX B THYHOE J€JI0, HyMEPYIOTCSl.

37. JludHoe peno Begercs Ha MPOTSKCHHN  BCCH  TPYZOBOH IEATENLHOCTH pPaGOTHHKA.
V3sMeHeHusI, BHOCHMbIE B JHYHOE 1€/10. OJKHBI OBITb MOATBEPIKIEHBI COOTBETCTBYIOIIUMHU
JOKYMEHTaMH.

VIL. TIEPEJIAYA ITEPCOHAJIbHBIX JAHHBIX

38. Ilpu mepemave nepcoOHANBbHBIX AAHHBIX paGoTHHKa paboTozaTenh AOMKEH coGMOATH
cleayrouue TpeboBaHus;

- HE c000IaTh nepcoHanbHble 1aHHble paGoTHHKA TPeTheil CTOpoHe 6e3 MUCEMEHHOTO COracHsl
PabOTHHKA, 3a MCK/IIOYEHHEM CIIy4aeB, KOIAa 3TO HEOOXOZMMO B LEMSX MpeaynpexaeHus
YTPO3BIL JKU3HH M 370POBBIO PAaGOTHMKA, @ TAaKkKe B CIyyasx, YCTaHOBJICHHBIX (heliepaibHbIM
3aKOHOM;

- He co00AaTh MepcoHanbHble JaHHbIe PabOTHHKA B KOMMEPYECKUX LE/ISIX 6€3 ero MHCHMEHHOro
COTJIacHus;

- [IPCAYNPENUTD JIALL, NO/TYYAIOLLKMX NePCOHATbHbIE NaHHbIe paGOTHHKA, O TOM, YTO 3TH JJaHHbIE
MOTYT ObITb HCMOJIB30BAHBI JIHIIb B LE/IAX, JUIS KOTOPBIX OHH COOOLIEHBI, U TPeGOBATh OT THX
ML NIOATBEPXKACHUS TOr0, YTO 3TO MpaBUIO cobmoneno. Jluia, NOJy4yarolHe NepcoHaIbHbIe
AaHHble paboOTHHMKaA, 00s3aHBl COO/MIOATD KOH(HUACHIHATLHOCT. JlaHHOe MOJIOKEHHE He
PACTpOCTpaHACTC: Ha OOMEH MepCOHANBHBIMH  JaHHBIMH paboOTHMKOB B  mopsike,
YCTaHOBICHHOM (elepaibHbIMU 3aKOHAMH:

- PaE3peulaTe  IOCTYyN K NEPCOHATBHBIM  JAaHHBIM  PAaGOTHHKOB  TOJBKO CHELUAIBHO
FTHOTHOMOHCHHBIM JIHLAM, [IPH 3TOM YKa3aHHBIE JIHI@ J0TKHBI HMETh [PaBo I0Jy4YaTh TOJIBKO
< [ISPCOHATBHBIC JaHHbIC PAaDOTHHKA, KOTOPblE HEOOXOAMMbI JUISL BBINOHEHHS KOHKPETHBIX
O VHKUMI;

- HE 3anpammBath MHQOPMALMIO O COCTOSHUU 310pOBbsl PabOTHHKA, 338 MCKIIOYEHHEM Tex
CBSACHHH, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BbINOJIHEHHsI pabOTHUKOM TPY/IOBOM
SyHKIHN;

- [SPSAaBaTh NCPCOHATBHBIC JaHHBIE PAGOTHUKA MPEICTABUTEIAM paboOTHHKOB B mopske,
ycrasosaeHHOM TpynoBeIM kozekcom P®, u OrpaHHYMBATh 3TY HH(YOPMALMIO TOJBKO TEMH




[IEPCOHANBHBIMU AaHHBIMK PaboTHUKA, KOTOPbIe HEOGXOaMME] AULSL BBIIIOJIHEHUS YKa3aHHbIMK
[PEACTABUTENIAMH HX yHKIHiY,

VIL. 10CTY1N K INEPCOHAJIBHBIM AAHHBIM COTPYIHUKA

39. BHyTpennuit AocTyn (noctyn BHYTPH yupeikaeHus).

[1paso nocryna k NCPCOHANILHBIM JaHHBIM COTpPY IHUKA HMEIOT:

- 3asenyromuit MAZIOV «JIC Nel7 r. YensiGunckay:

- [1aBHblH Gyxrantep MAJIOY «[1C Nel7 r. Yens6unckay x AAHHBIM, KOTOpPbIE HEOOXOMUMEI
14 BBIIIOJIHEHUS KOHKPETHBIX byHKMiL;

~ 3AMECTHTEb 3aBeyrowero no YBP AQHHBIM KOTOpPbIE HEOGXOMMMBI st PCLICHUS BONpocoB
KBaTH(HKALUK;

- CCNELHATHCT MO Kaapam MAJIOY «JIC Nel7 r. Yensabunckan:

- CaM pabOTHHK, HOCHTEIb TaHHbX.

40. Baemnwuii Z0CTYyII,

K uneny maccospix noTpeduteneil nepconanpHpx AQHHBIX BHE OPraHH3alMH MOYKHO OTHECTH
FOCy1apCTBEHHBIE 1 HETOCynapcTBeHHbIe (PyHKIHOHATbHEIE CTPYKTYpBI:

- HaJIOroBbIe HHCTIEKIHH;

- IPABOOXPaHHTE/IbHbIE OpraHbl:

- OpraHbl CTaTHCTUKH;

- CTPaxoBbIe areHTCTBa;

- BOGHKOMATBI;

~ OPTaHbI COUMAILHOTO CTpaxoBaHms:

- [ICHCHOHHBIE (hOHTBI:

- IONpasneNIeHus MyHHIMNIATbHBIX OPraHoB yrnpaBJjieHus;

-0ank cornacho /I0TOBOPY Ha 3auuciieHue PEECTPOB N0 3apaboTHoii mare:

- MCMUMHCKHE yYpekaeHus. 3a/1€HCTBOBAHHBIE COMNIACHO Horosopos k OCMOTPY COTPYIHHKOB
MAJZIOY «JIC Nel17 r. Yenstbunckay:

41. Ipyrue OpraHu3anuu,

Ceeznenns o paboratomem cotpyanuke wmy YK€ YBOJICHHOM MOryT GhbITp IIPEI0CTaBICHBI
ApYTOH OpraHu3aluy TONbKO ¢ [TMCEMEHHOI0 3ampoca Ha GraHKe OPraHH3alliu ¢ MpHUIOKeHHEeM
KOIIHH 3as1BlIeHus paGoTHMKaA,

42. PoacTBennuky u YICHBI ceMeit.

[Tepconanburie nannpe COTPYJHHKA MOTYT GbITh NPEI0CTABICHBI POACTBEHHHKAM MM 4jIeHaM
€0 CEMBH TOJIBKO C MMCBMEHHOTO Pa3peLICHUs camoro cotpyumka.

S BX JOKHOCTHBIX HHCTPYKIMSX.
44. Otsetsl Ha nHChMeHHEE 3anpoCkl IPYruxX opraHusammii u YUPeKICHUH B npemenax ux

FIEPCOHANBHBIX CBE/ICHMIT 0 PaGOTHUKAX OpraHu3anuy,



















